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QUY TRINH PAO TAO CO BAN VA CAP THE THANH VIEN

Quy trinh dao tao co ban

Poi voi phuwong thire dao tao true tiép
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Dang ky:
Thoi diém dang ky: Sau khi ky Hop dong va duoc phé duyét, NPP ding ky tham gia chuong

trinh dao tao co ban do ATC to chirc hoan toan mién phi.
Hinh thuc dang ky:
+ Truec tiép tai ATC hodc Chi nhanh, Vin phong dai dién ctiia ATC;
+ Guri email dén ATC.
NPP dang ky hoc theo lich ATC thong béo.
Trinh tw dao tao: Bai giang - Thuyét trinh - Cau hoi va tra 10i.
Pia diém dao tao: Tai tru sé ATC hodc dia diém khéc noi ATC t6 chie cac su kién phu hop véi
quy dinh cua Phap luat.
Nha phan phdi tham gia hoc Chwong trinh dao tao co ban va lam bai kiém tra:
NPP Ky tén vao danh sach tham gia 16p hoc trudc khi vao hoc.
NPP tham gia 16p hoc do Pao tao vién caa ATC truc tiép dao tao. Trong qué trinh hoc NPP ¢d
thé tuong tac véi Dao tao vién thong qua viéc dat cau hoi va giai dap tai 1p.
Sau khi két thic gio hoc, NPP s& thuc hién bai kiém tra tai 16p gom cac cau hoi tric nghiém
trong thoi gian 30 phit véi sy giam séat cia Dao tao vién va nhan vién hd tro.

NPP nhan két qua kiém tra dat yéu cau. Néu NPP khong dat trong lan kiém tra thir 01, NPP ¢d
co hoi 1am lai bai kiém tra lan thir 02. Néu két qua lan thir 02 khong dat NPP phai hoc lai
Chuong trinh dao tao co ban cua ATC.

NPP ky ban cam két theo Mau sé 13 cua Nghi dinh 40/2018/ND-CP vé quan ly hoat dong kinh
doanh theo phuong thirc da cép.

Trong vong 02 ngay lam viéc ké tir ngdy ATC nhan dugc ban cam két, ATC s& ban hanh Quyét
dinh cdng nhan Nha phan phéi hoan thanh noi dung va thoi lwgng Chuong trinh dao tao co ban.

Poi voi phwong thirc dao tao tir xa (dao tao truc tuyén)
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Dang nhap tai khoan hoc tir xa:

Sau khi ky hop dong tham gia ban hang da cip, NPP diang ky tham gia hoc truc tuyén chuwong
trinh dao tao co ban véi ATC. ATC s€ 1ap tai khoan hoc truc tuyén va thong bdo tryuc tiép hodac
qua dién thoai/email NPP da dang ky.
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NPP str dung tai khoan nay dé dang nhap hoc tryuc tuyén va hoan thanh Chuong trinh dao tao
co ban. NPP phai ty hoan thanh Chuong trinh dao tao co ban ma khdng c6 su giup do tir nguoi
khéac.

Website hoc truc tuyén: https://atclohoi.com.vn/learning

Nha phan phéi hoc Chuwong trinh dao tao co ban va lam bai kiém tra:

Noi dung chuong trinh dao tao co ban theo phwong thirc ddo tao truc tuyén duoc thé hién dudi
dang cac video c0 loi giang ctia Pao tao vién dugc Cong ty chi dinh.

Chuong trinh dao tao truc tuyén dugc thiét ké bao gom nhiéu video theo ting chu dé dugc sap
xép theo thtr ty nhat dinh. D& dam bao du thoi lwong va noi dung dio tao, tat ca cac video giang
day trong chuong trinh dao tao déu khéng cé chirc nang chuyén tiép nhanh. NPP phai theo doi
du thoi lwong ndi dung cia mdi chu d& maéi duoc hé théng cho phép chuyén dén chu dé tiép
theo.

Nham ting tinh tuwong tac gitra NPP va Dao tao vién, tai mdi chu dé sé co video gom céc cau
hoi &n tap ndi dung cua riéng cha dé do.

Trong qué trinh hoc, NPP ¢d thé tam dirng hoic thoat khoi chuong trinh hoc. NPP kich chon
“Luu lich str hoc” dé Iuu lai tién trinh hoc. Khi NPP mé lai noi dung dao tao, NPP s& tiép tuc

duoc hoc tir noi dung dao tao da luu.

NPP ¢ thé twong tac truc tiép v6i Dao tao vién cua Cong ty bang hinh thic trao doi tin nhin
thdng qua cong tuong tac truc tuyén (khung chat) trong suét qua trinh hoc ctia minh. Pao tao
vién cua Cong ty sé thuc hién phan hdi cac cau hoi, thic mic ciaa NPP trong gio hanh chinh,
trudng hop NPP nhin tin tuong tic ngoai gid hanh chinh s& nhan dwoc phan hdi cham nhét
trong ngay lam viéc tiép theo. NPP van cd thé hoc tiép va thuc hién kiém tra trong truong hop
NPP dat cau hoi nhung Pao tao vién chua tra loi ngay. NGi dung tuong tac gitra NPP va Pao
tao vién s& duoc luu lai trong hé thdng quan Iy caa Cong ty.

Sau khi NPP theo ddi va hoc du tit ca cac ndi dung dao tao, hé thong s& hién thi théng béo
“CHUC MUNG BAN DA HOC XONG” va cho phép NPP lam bai kiém tra. Thoi gian 1am bai
kiém tra la 30 phdt, thoi gian nay dwgc tinh ké tir khi NPP nhan nat “BAT DAU”. Khi két thc
thoi gian 1am bai kiém tra, hé thdng s& tu dong ding thoi gian 1am bai va cong bd két qua. NPP
dugc xem 1a dat khi c6 s6 diém tir 70% s6 dap an dung. Néu Nha phan phdi khong dat trong
1an kiém tra thir 01, Nha phan phéi c6 co hoi lam lai bai kiém tra 1an thir 02. Néu két qua lan
02 khong dat Nha phan phéi phai hoc lai Chuong trinh dao tao co ban cua ATC. Hé théng s¢
khong cho phép NPP déng thoi vira 1am bai kiém tra, vira mé cac video dao tao tai cung mot
thoi diém.

Sau khi hoan thanh bai kiém tra voi két qua dat y8u cau va tat ca cac cau hoi, thac mac cua NPP
da duoc Dao tao vién giai dap thi NPP duoc xem la hoan thanh Chuong trinh dao tao co ban.
NPP ky ban cam két theo Mau sé 13 ciia Nghi dinh 40/2018/ND-CP vé quan ly hoat dong kinh

doanh theo phuong thirc da cip, nop truc tiép hoic giri qua dudng buu dién vé tru sé ciia ATC
hoac Chi nhanh, Van phong dai dién cua ATC.


https://atclohoi.com.vn/learning

Trong vong 02 ngay lam viéc ké tir ngay ATC nhan duoc ban cam két, ATC s& ban hanh Quyét
dinh cong nhan Nha phan phéi hoan thanh noi dung va thoi lwgng Chuong trinh dao tao co ban.

Co ché danh gia viéc hoan thanh Chuwong trinh dao tao co bin
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Poi véi phwong thire dao tao truc tiép

Co ché diém danh dam bao thoi lugng dao tao: NPP tham gia dio tao phai ky tén vao danh sach

diém danh dugc phat vao dau moi budi hoc.

Co ché kiém tra dam bao hoan thanh ndi dung dao tao: Sau khi tham dy day dii chuong trinh
dao tao co ban, NPP dugc yéu cau lam bai kiém tra tric nghiém kién thirc dugc tiép nhan tur

chuong trinh gom céc cau hoi dang trac nghiém.

Hinh thte 1am bai kiém tra: NPP duogc phat dé kiém tra va lam bai kiém tra tric nghiém trén
phiéu lam bai, thoi gian lam bai 1a 30 phit duoc tinh tir lac dao tao vién phat dé va bat dau tinh
thoit gian lam bai.

Két qua: Sau khi két thuc thoi gian 1am bai, NPP ndp lai bai kiém tra cho Pao tao vién tién hanh

chdm diém. NPP c6 s6 diém tir 70% két qua bai kiém tra duoc xem 1a dat.

Néu NPP khong dat trong 1an kiém tra thir 01, NPP ¢6 co hoi lam lai bai kiém tra 1an tha 02.
Néu két qua lan thir 02 khéng dat NPP phai hoc lai Chuong trinh dao tao co ban ctia ATC.

P6i voi phwong thire dao tao tir xa (dao tao truc tuyén)

Co ché dam bao thoi luong dao tao: Hé théng ctia ATC duoc thiét ké dé NPP khong thé chuyén
tiép nhanh cac ndi dung dao tao va NPP chi c6 thé lam bai kiém tra sau khi theo ddi day du tat

ca cac noi dung trong chuong trinh dao tao.

Co ché kiém tra dam bao hoan thanh ndi dung dao tao: Sau khi theo ddi diy du chwong trinh
dao tao co ban, NPP duoc yéu cau 1am bai kiém tra tric nghiém kién thirc duoc tiép nhan tir

chuong trinh gdm cac cau hoi dang trac nghi¢m.

Hinh thtc 1am bai kiém tra: NPP lam bai kiém tra gdm céac cau hoi dang tric nghiém, thoi gian
1am bai 1a 30 phut duoc hé thdng tu dong theo doi.

Két qua: Sau khi két thic thoi gian lam bai, hé thong s& ty dong tinh diém va thong bao két qua
hién thi trén man hinh. NPP c6 s diém tir 70% két qua bai kiém tra dugc xem la dat. Néu NPP
khong dat trong 1an kiém tra thi 01, NPP ¢6 co hdi lam lai bai kiém tra 1an thr 02. Néu két qua
lan 02 khong dat NPP phai hoc lai Chuong trinh dao tao co ban cua ATC. Sau khi hoan thanh
bai kiém tra vai két qua dat yéu cAu va tit ca cac cau hoi, thic mic cua NPP di duge Dao tao

vién giai dap thi NPP dugc xem la hoan thanh Chuong trinh dao tao co ban.

Luu trir tai liéu lién quan dén hoat dong dao tao co ban

D6i v6i hinh thire dao tao truc tiép: Két qua kiém tra va céc tai liéu lién quan (Danh sach diém
danh, Quyét dinh cong nhan Nha phan phdi hoan thanh noi dung va thoi lugng Chwong trinh
dao tao co ban ...) s& dugc ATC luu trit bang ban gidy tai kho luu trir ctia ATC.

D6i véi hinh thirc dio tao tir xa (truc tuyén): Két qua kiém tra s& dwoc lwu trit trén hé thong

quan 1y ciia ATC, céc tai liéu lién quan dugc Iwu trit bing ban gidy tai kho luu trir ciia ATC.



4. Quy trinh cAp Thé thanh vién

- Trong thoi han 05 ngay lam viéc ké tir ngay ban hanh Quyét dinh cong nhan Nha phan phdi
hoan thanh noi dung va thoi lvong Chuong trinh ddo tao co ban, ATC s& cip Thé thanh vién
cho NPP.

- Giao nhan thé: Sau khi da c6 thé thanh vién, ATC s€ lién hé NPP thong qua di¢n thoai hodc
email dé thong bao vé viéc da c6 Thé thanh vién cho NPP. NPP nhan thé theo cac phuong thirc

sau:

+ Truc tiép dén tru sé ctia ATC hodc Chi nhanh, Vin phong dai dién ctia ATC dé nhan thé. Khi
nhan thé, NPP ky vao danh sach/bién ban giao nhan thé;

+ Néu NPP ¢ xa, khong tién dén tru sé ctia ATC hodc Chi nhanh, Vin phong dai dién dé nhan
thé thi ATC s€ guri thé qua buu dién theo dia chi do NPP cung cép, khi NPP nhan duoc thé
thi lién hé voi ATC hoic ATC s& cha dong lién hé NPP dé x4c nhan.



